HOW TO PRINT A CERTIFICATE IN TMS

1.  At the “Home” page, select “Completed Work” in the lower right side of the page.


2.  Place cursor over the “Title” of the class you would like a certificate printed for.  
The pop-up box should appear momentarily so you will see the “Print Certificate” option.
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3.  Select “Print Certificate” and your certificate will appear.
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