	Name of Volunteer (Last Name, First Name):
	Orientation Date:


NEW DRIVER CHECKLIST – return to Voluntary Service when completed.   
	If you need to use our copiers for any of these, please stop by our office. Below are the items VA requires for all drivers. Submit all documents to Voluntary Service.

	·  Copy of driver’s license

	· Copy of insurance card (note that VA insures you and the vehicle while on official duty only)

	· Call the Employee Health office to schedule your Driver Physical (585) 393-7803.
· At your physical please be sure to bring eye glasses if you use them, and any supporting medical documentation, especially that regarding a history of Diabetes. 
· Once you’ve scheduled your physical, please contact Voluntary Service to let us know the date of your appointment.


	· Read VA driving training manual completely and submit the signed certification letter at the end (Paper copy in our office, or use links below)

Driver Certifications/signatures

Do’s and Don’ts of Fleet Card Training

Transportation Safety Overview
[bookmark: _GoBack]
DAV Driver Handbook


	· All steps are complete – turn in to Voluntary Service

	VA Voluntary Service completes below this line.

	· All items on checklist complete
· Passed physical exam
· ENTER DRIVER DATA IN ACCESS DATABASE!
· Notify HSC, LOCAL TRANSPORTATION COORDINATOR that driver is cleared to drive


 

