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[Date]

Institutional Review Board Chairman

Syracuse VA Medical Center

800 Irving Ave

Syracuse, NY 13210

RE:   Insert TITLE OF RESEARCH PROTOCOL 

Protocol# :  Insert Protocol #

Sponsor:  Insert Sponsor Name or Investigator- Initiated
Principal Investigator:  Insert Name of  PI

Dear IRB Chairperson:

This letter is sent to request the [addition of a new investigator to OR removal of a former investigator from] the study staff of the [Insert Protocol Name] Project. 

 [Name of Individual] is a [Title of Individual] who would like to participate in the research study to assist with [Proposed Duties of New Study Staff].

OR

[Name of Individual] will no longer participate in this research study as of [Date].    

[New Study Staff Name] has completed his/her mandatory VA research training including GCP, CITI and VA HRPP Training, and copies of the certificates are attached.  Copies of [New Study Staff Name] updated signed/dated Curriculum Vitae and licensure (if applicable), Conflict of Interest Form, and Scope of Work Form are included for IRB Files. 

[Please be advised that this study involves the use of an Investigational Product, and the updated FDA 1572 form containing the name of {New Investigator Name} is included for your review.] 

Sincerely,

[Principal Investigator Name]
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