VA MEDICAL RESEARCH SERVICE WIHTOUT COMPENSATION APPLICATION (WOC) INSTRUCTIONS
Complete the attached forms and return to the Research Office Room 129 Bldg 20 or mail to:

Medical Research Service (151), VAWNYHS, 3495 Bailey Avenue, Buffalo, New York 14215  Phone: (716) 862-6528  Fax: (716) 862-6526

Upon receipt of your completed packet, a VA WOC letter will be generated by the Research Office for your signature.  The complete packet and letter will then be forwarded to Steve Resetarits- Human Resource Specialist, for approval.  (716) 862-7356.

Please allow 1- 2 weeks for processing (non-credentialed staff) before your employment can begin.  

For all credentialed requests, please allow a minimum of 6 weeks for the VetPro credential process to be completed.  These applicants will also need to enter information online as well as additional paperwork through the VA’s C&P department before final approval will be granted. 
NO RESEARCH ACTIVITIES CAN BEGIN UNTIL FINAL APPROVAL FROM HR IS RECEIVED BY THIS OFFICE.

Required documentation:
1. If your scope at the VA will last more than 6 months a background check will need to be completed.  Contact Rose Harrison in HR (716) 862-3289 to receive online access to www.opm.gov/e-quip
2. OF-306 Declaration for Federal Employment

3. Fingerprints- Complete form and get fingerprints done in HR. 

4. VA Form 10-2850-if licensed professional (M.D., R.N., Pharm D. etc.)

5. Copy of your professional license (if licensed professional).

6. VA Orientation Handbook-read and sign Verification Form. 

7. Intellectual Property Agreement. 

8. Functional Statement (All except nurses-complete scope of work only)

9. Dated CV or resume (students may use OF 612)

10. Non US Citizens submit copy of your VISA or naturalization papers.  
Required education certificates: 
Both human and animal research requires education to be completed prior to your employment.  There is a handout herein showing those courses and their corresponding websites.  Please complete your online education and forward your completion certificate to Elsa Acevedo in the Research Office x 6528. 
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