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Laboratory Start-Up and Closeout
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Introduction 

This section has been included to provide guidance to all principal investigators (PIs) on appropriate “start-up” and “close-out” procedures. It is imperative that these procedures be followed to ensure compliance with all applicable federal, state and local requirements

Laboratory Start-Up 

It is necessary that each new principal investigator (PI) be made aware of all applicable safety requirements. Failure to incorporate required work practices may lead to an unsafe occupational setting. Such non-compliance may also result in fines from external regulatory agencies such as the occupational Safety and Health Administration (OSHA). 

New PIs are to complete the “Notice of Laboratory Occupancy” form-Appendix H. The PI can request assistance in completing the form and answering questions regarding special safety requirements applicable to her/his laboratory operation by contacting the Research Laboratory Safety Coordinator, Steve Fliesler at ext. 6538

Laboratory Relocation or Closeout

When changes in laboratory occupancy occur, it is important to address any potential issues before the occupant(s) leaves. 

It is imperative that all laboratory closeouts be conducted while conforming to standard procedures for the removal of hazardous materials. The Research Laboratory Safety Coordinator, Steve Fliesler at ext. 6538 shall be notified at least 30 days prior to anticipated departure. Notice is given by completing the Laboratory Closeout Notice-Appendix and forwarding it to the Research Office, Fax # 862-6526.  Upon receipt, the PI will be provided specific instructions for proper shut-down. The departing PI shall be held fully responsible for all facility requirements. The laboratory will be cleared for new occupancy only after all requirements are met. 

Should proper notification not be given or facility requirements not met, the PI and/or the department will be held responsible for all cost incurred for safe disposal of remaining hazardous material wastes. 

The following is a list of requirements which must be met for each class of hazardous agents used before a laboratory is released. 

Biological Hazards 

1. All biological materials (i.e. blood, fresh tissue, bacterial cultures, etc.,) must be removed from the laboratory by disposing according to Institutional policy, by shipping to another facility while conforming to approved shipping regulations, or by transferring to another PI. This includes those materials stored in refrigerators, freezers, incubators and coldrooms. 

2. All equipment which has come in contact with potentially infectious materials must be properly decontaminated. 

3. All biological waste must be properly decontaminated and disposed of appropriately. 

4. All benchtops or other work surfaces on which biological materials were manipulated must be wiped down with an approved disinfectant. 

5. All biological safety cabinets will be decontaminated. If a formaldehyde gas decontamination is deemed necessary, the departing PI will be financially responsible. 

Chemical Hazards 

1. All chemical containers are labeled with the chemical name or a best description of the compound. 
2. Properly completed waste request forms are completed for all chemicals not transferred to another laboratory. 

3. Chemicals being shipped or transferred to another facility, must be packaged and labeled according to approved regulations. 

4. Compressed gas cylinders are to be returned to their supplier (e.g., Praxair). 

Radiological Material Hazards 1. Notify the Radiation Safety Officer (RSO) at 6952 of intention to terminate authorization. 

2. Disposal or transfer of radioactive materials must be coordinated with the RSO. 

3. Perform a thorough radiation contamination survey of the laboratory, including equipment to determine if allowable contamination levels are achieved. Those areas found to exceed the allowable limits must be decontaminated and resurveyed until within allowable limits. 


