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Memorandum

Veterans Affairs

Date: January 14, 2010
From: Rebecca Benz, RLATG, VMU Supervisor

Subj.: Education updates

To: All Investigators and Staff

The VA Handbook 1200.7 that annual training in animal usage must be completed by all staff  (VA and WOC) working with animals or listed on an approved protocol.  This training may be completed on-line at https://www.citiprogram.org/default.asp . 
To view web-based training follow these steps:

a. https://www.citiprogram.org/default.asp
b. Click on Register for the CITI Course

        
c. From the Veterans Affairs drop-down menu, select Buffalo-528
d. You may also choose SUNY-University at Buffalo if you have a dual affiliation

        
e. Create user name and password and Submit

        
f. Provide the information requested
g. Once you register, these are the 5 questions you need to answer - then it should take you to a “grade Book” to start the course.

1.  There is a lot of general information in the course entitled “Working with the VA IACUC”. I am also recommending that investigators and/or staff take the online course that applies to the species you work with most frequently; for example, “Writing a Protocol for the Laboratory Mouse”. 

2. Once you complete a course, the completion certificate should be printed and a copy returned to me at MS151 or fax to 862-6526.

3. The Preventative Medicine Program Form (a copy of the top sheet to me and the whole form to Employee Health) also needs to be completed on an annual basis for all staff working with animals.
4. All courses and forms need to be completed when you complete your Continuing Review form.

