
      SUMMARY OF STANDARDS OF ETHICAL CONDUCT & RELATED  

      RESPONSIBILITIES OF EMPLOYEES:


A.  General Requirements:  Employees shall:

(1) Be expected to serve diligently, loyally and cooperatively; to exercise courtesy and dignity and to conduct himself or herself both on and off duty in a manner reflecting credit upon herself/himself, Buffalo Institute for Medical Research  and the VA.  Employees shall not engage in criminal, infamous, dishonest, immoral or notoriously disgraceful conduct or other conduct prejudicial to the Government.

(2) Avoid any action which might result in or create appearance of using public office for private gain, giving preferential treatment, impeding Government efficiency or economy, losing complete independence or impartiality, making a Government decision outside official channels or affecting adversely the confidence of the public in the integrity of the government.

(3) Adhere to all laws and regulations that provide equal opportunity for all Americans; and shall not discriminate on the grounds of race, color, religion, sex, national origin, age or handicap

(4) Avoid any actions creating the appearance that they are violating the law or ethical standards.

(5) Put forth honest effort in the performance of their duties.

B.  Gifts, Entertainment and Favors:  Employees shall:

(1) Not solicit or accept gifts, entertainment, favors, or other item or service having monetary value from persons or organizations seeking or having business or financial relations with the VA or Buffalo Institute for Medical Research.

(2) Not contribute toward or solicit a co-worker for a gift to a supervisor.  Supervisors may not accept gifts presented as a contribution from employees receiving less salary.  Voluntary gifts of little value or a small donation may be made on a special occasion such as marriage, illness, or retirement.

(3) Not accept gifts or gratuities from claimants, patients, ex-patients, or other beneficiaries of the Buffalo Institute for Medical Research and the VA or their relatives, friends, etc.

C.  Outside Employment Activity or Pay:  Employees shall:

(1) Not engage in outside employment or other activity (including seeking or negotiating for employment) that could interfere, conflict, or present to the public the appearance of being incompatible with the full performance of official VA or Buffalo Institute for Medical Research duties and responsibilities.

(2) Not receive any salary or anything of monetary value from a private source as compensation for his/her service to the VA.  (This does not apply to employees working without compensation.)

(3) Report to his/her supervisor when he/she engages in any outside work while on sick leave.

(4) Not perform service for a contractor or other persons engaged in contract or maintenance work or other business with the VA or Buffalo Institute for Medical Research.

(5) Not hold membership in any subversive organization or political party which advocates the overthrow of the Government by force or violence.

(6) Not attempt to accomplish indirectly any activity which he or she is prohibited from doing directly.

(7) Not engage in teaching, lecturing or writing for the purpose of the preparation of a person(s) for exam by the Office of Personnel Management that depends on information obtained as a result of Government employment unless the information is public information.

(8) Not receive compensation, including travel expenses, for speaking or writing on subject matter that focuses specifically on official duties or policies and programs of the VA.

D.  Financial Interests:  Employees shall:

(1) Not have a direct or indirect financial interest that conflicts substantially or appears to conflict with VA or Buffalo Institute for Medical Research job duties and responsibilities.

(2) Not engage directly or indirectly in a personal financial transaction involving information obtained through VA or Buffalo Institute for Medical Research employment.

(3) Satisfy in good faith their obligations as citizens, including all just financial obligations, especially those such as Federal, State or local taxes that are imposed by law.

(4) Not have personal financial dealings, such as purchasing, selling, borrowing or lending money; with patients or their friends or relatives acting for them.

(5) Not, except in performance of regular duties, aid beneficiaries or claimants in the negotiation of checks or handling of personal funds other than by identifying them or witnessing their “X” signature.

(6) Not, while on duty or while on Federal premises borrow or lend money from or to other employees or persons for monetary profit.

(7) Not sell tickets, stocks, articles, commodities, or services on VA premises except for officially acceptable activities of employee organizations, associations or groups.

(8) Not knowingly make unauthorized commitments or promises of any kind purporting to bind the Government.

(9) Supervisors may not loan money to, or request or accept the loan of, money from their employees.

E.   Gambling, Betting and Lotteries:  Employees shall:

(1) Not conduct or participate in any gambling activity including operating a gambling device, conducting a lottery or pool, engaging in a game for money or property or selling or purchasing a numbers slip or ticket.

(2) Not solicit contributions for or otherwise promote any national or local welfare or other type of campaign except one endorsed by the VA.

F.   Use of Government Property:  Employees shall:

(1) Not willfully damage or otherwise misuse Federal Government property.

(2) Not directly or indirectly use or allow the use of Government property for other than officially approved activities.

(3) Not place personally owned property in official use without prior approval.

(4) Not, except as authorized, use Government facilities, materials and personnel for other than official purposes (e.g., using copying machines or computers for non-

official purposes, making personal calls on FTS, using official mail envelopes for private mail, using Government vehicle for unofficial purposes, using E-mail for private messages, etc.).

G.  Disclosure or Misuse of Information:  Employees shall:

(1) Not disclose any official information which represents a matter of confidence or trust or which would be contrary to the best interest of the Government, veterans or employees.

(2) Not directly or indirectly use official information to further a private interest.

(3) Not release information regarding patients or employees in violation of the Privacy Act (PL 93-579).

(4) Refer requests for release of medical information to Medical Records and refer requests for employee information to Human Resources Management for release in accordance with the Freedom of Information Act (PL 90-23).

H.  Other Conduct on the Job:  Employees shall:

(1) Be punctual in reporting for duty and shall stay on the job unless excused.

(2) Obtain from their supervisor approval for each absence from duty.

(3) Live up to common standards of acceptable behavior.

(4) Show no favoritism or prejudice to those served by the VA, and must disqualify themselves where personal interests might offset their impartiality.

(5) Be conscientious, courteous, considerate, efficient and prompt in serving the general public, veterans and their families and co-workers.

(6) Be helpful to beneficiaries, patients and claimants; but shall not counsel or advise veterans or their dependents in matters outside of his/her official duties but rather refer them to the appropriate designated officials.

(7) Not procure or give intoxicants or drugs to patients or members unless officially prescribed for medicinal use.

(8) Not abuse patients; members, or other beneficiaries whether or not provoked.

(9) Be subject to disciplinary action for the theft or unauthorized removal of others’ personal property on VA premises.

(10) Not use, sell or attempt to sell intoxicants while on duty and shall not report for duty under the influence of intoxicants. 

(11) Observe safety instructions, signs and normal safety practices and precautions, including use of protective clothing and equipment; and shall timely report each work-connected injury, accident or disease he/she suffers.

(12) Furnish information and testify freely and honestly in cases regarding employment and disciplinary matters.
(13) Not operate a federally-owned motor vehicle or any other being used while on Government business, improperly, recklessly or in violation of traffic regulations.  On VA premises, no motor vehicle may be operated as such.

(14) Disclose waste, fraud, abuse and corruption to appropriate authorities.

(15) Not distribute literature or advertising matter on VA premises except when authorized by management.

(16) Report serious irregularities and criminal acts to management (or directly to the Secretary) if they think their interests would otherwise be endangered.

I certify that I am and have been aware of and complied with the above regulations pertaining to conflict of interest in the performance of official functions.  In my capacity with the Buffalo Institute for Medical Research, Inc., I have ensured compliance by others in this matter.
_______________________________
_____________________

_______________
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