Both Human Subjects and Animal 
Collaborative Institutional Training Initiatives (CITIs): To satisfy the annual requirement for training in both Good Clinical Practice and ethical principles of human research protection, ORD accepts the completion of the CITI group called VA Only.  If you have any questions about registering, please send an email to michael.fallon@va.gov.
Mandatory Research Training for the VA (Employees and WOCS)
Data Security Training 
This is accomplished through Information Security 201 for Research and Development module on TMS. Ask your coordinator to add this training to your TMS learning plan. 

Ethics Training
This is accomplished through the Ethics Most Wanted module on TMS. Ask your coordinator to add this training to your TMS learning plan. 

If you are a WOC researcher you must complete the training called “VHA Mandatory Training for Trainees V2” in which is embedded “Ethics Most Wanted” training, along with a list of other new-employee-type training.
This training can be accessed by WOCs through this link:   
https://www.tms.va.gov/plateau/user/login.jsp  
Click on “create new user” in the red box. See screencapture.  Follow the prompts and select the appropriate professional CAREFULLY. i.e. if you are a WOC, highlight the “WOC” prompt. Then click the “Next” prompt highlighted in yellow. Since TMS is a www website, TMS may be accessed from your home computers.  Self enrollment currently will not work through an iPad.  Attached are computer configurations for home computers.

· You will register for your account and choose “Volunteer” under My VA Job Information. 
·  The current Managed Self-Enrollment- TMS user interface requires that a self-enrollee know four facility-specific data in order to successfully self-enroll:
· VA Location Code -ALN
· VA Point of Contact first name:  insert supervisor’s first name
· VA Point of Contact last name:  insert supervisor’s last name
· VA Point of Contact email address: supervisor email address
· VA Point of Contact Phone Number:  supervisor phone number
Make sure that you put a check mark in HIPAA Training Required.
· This enrollment must be exactly accurate in order to have your enrollment validated by your Point of Contact. Make sure you also insert a checkmark in the HIPAA Training Required prompt by clicking on the box. Then continue on to ‘Submit’.
· After you have completed all of the enrollment information, you will log in with the new TMS UserID (email address) and Password that you have created, you will see the pop up screen directly to the mandates you are required to complete.  These courses are your valid courses now to complete.  These will be ready for you to complete.
· Please make sure that any prompt you see that states “congratulations you’ve complete”, or any statements to that affect, save or screen capture before exiting.  When you also get to the “Print Certificate” option, also print the certificate.  These documents will assist us in fixing the error in the event the completion did not successfully record in TMS.  
· If you need help with TMS Self Enrollment, please contact the VA TEMP Help Desk at 1-866-496-0463 or email VAMSEHelp@gpworldwide.com.

ALL RESEARCHERS MUST COMPLETE ALL VA MANDATORY TRAINING IN ADDITION TO THE COURSES LISTED ABOVE. PLEASE CONTACT LAURA HIGDON FOR ASSISTANCE RELATED TO EDUCATION AND TRAINING: 518-626-5624
_____________________________________________________________________
All training is tracked by the research office on annual basis or semi-annual basis. For annual training, please complete within 12 months from when you last completed the course. 
Please email your complete IRB submissions to the Research office:
Laura.Higdon@va.gov
Contact Laura J. Higdon, Acting HRPP Coordinator, with any questions or concerns related to human subjects research (518) 626-5624.
