ANIMAL NEW PROTOCOL SUBMISSION CHECKLIST

STRATTON VA MEDICAL CENTER, ALBANY, NEW YORK 12208

*Reminder:  Check on deadline dates for each subcommittee!

	PROTOCOLS INVOLVING ANIMALS

	ORIGINAL +1 PDF  IN THE FOLLOWING ORDER:

	( Cover Page

	( Initial Application for Animal Research Protocols

	( Request to Review Research Proposal (VA Form)

	( Abstract (in RDIS format)  Please provide an electronic copy via email to: Laura.higdon@va.gov

	( Protocol

	( Research grant being submitted to agency (if applicable)

	( Investigator Agreement (for PIs only)

	( Conflict of Interest Form (for all staff)

	( Estimated budget

	( Animal Component of Research Protocol (ACORP) Version 3, including all applicable appendices.  Investigators are required to consult with Veterinarian prior to submission (Please provide copies of discussions with Veterinarian with submission).  

	( Curriculum Vitae or Resume of Principal /Co-Principal Investigators (if you are a new Investigator or have not submitted one in the past year)

	( VA Form 10-5368 Investigator Form (New Principal/Co-Principal Investigators only)

	( Animal Products Use Form (if applicable)

	( Research Protocol Safety Survey Form (if applicable)

	( Chemical Inventory

	( Scope of Practice (for all staff EXCEPT the PI(s))

	( Verification of Mandatory Training (contact the R&D office for assistance X65624 or X65626)
( Vet Pro Letter (if current letter is not on file)


Please make sure all training is current before submitting application.  If training is not current application submission will not be processed.

Funding source must be included on all ACORPs and Initial Applications. 
Please contact the IACUC Coordinator with any questions concerning submissions:

P: 518-626-5624
F: 518-626-5628
E: laura.higdon@va.gov
Please bring all submissions to the IACUC Coordinator room A604 @ x65624 or mailbox in D637.
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