ANIMAL RESEARCH PRINCIPAL INVESTIGATORS DOCUMENTATION CHECKLIST
Research Services and Compliance recommend having a binder with the following tabs and information filed behind each tab to be kept in your Animal Research Facility’s Laboratory where the applicable Animal Component of the Research Protocol (ACORP) is being performed:

1. ACORP & APPLICABLE APPENDICES
· The most recent signed version of the ACORP.
2. VETERINARIAN CONSULT
· Investigator should correspond with the Veterinarian requesting a review and approval of their ACORP prior to the IACUC meeting.
· Any other correspondence with Veterinarian regarding any changes to procedures, number of animals, and/or medication changes or dosage adjustments.

3.   SURGICAL AND ANESTHETIC DOCUMENTATION

· Any changes in the anesthetic protocol are to be reviewed and approved by the Veterinarian prior to submission to IACUC for review.

· Documentation that procedures performed on animals are performed in accordance to instructions and experimental design outlined in the IACUC-approved ACORP and by IACUC-approved research staff.
·  Surgical records document that non-rodent survival surgery is conducted in a dedicated room.
· Animal usage is documented and does not exceed the maximum allowed per year.  If the number of animals does exceed the maximum allowed per year, an IACUC Approval Letter granting a waiver must be on file.

4.   POST-SURGICAL DOCUMENTATION 
· Documentation should include the following information in accordance with Stratton VAMC ‘s Animal Research Facility SOP: 
· Pulse and respiration determined every 5 minutes until animal is extubated.

· Pulse and respiration every 10 minutes until animal is stable.

· Body temperature every 30 minutes until animal is standing.

· Extubation once swallowing reflex has returned and when there is no longer a need for either ventilatory support or oxygen administration.

· To reduce lung congestion animals should be turned every 30 minutes, unless this manipulation is contraindicated by the surgical procedure.

· Post-operative medications:
· Continuation of fluids and antibiotic therapy where indicated.

· *Analgesics given routinely until there is no sign of discomfort or pain.

· Log of food and water intake, urination and care of the surgical wound.  ARF has standardized forms available to Principal Investigators to log this information for convenience.

· Clinical observations must be recorded daily until sutures are removed or animal is fully recovered.  

· Animal identification

· Project identification

· Detailed description of surgical procedure

· Postoperative treatments administered

· postoperative monitoring and observations recorded

*Please note:  The above documentation is required for all animals with the exception of rodents.  However, you are required to keep a log of analgesics administered to rodents post-surgery for the veterinarian to review. 
Rodent records should include the following:

· Animal identification 

· Project identification

· Detailed description of surgical procedure

· a description of the surgical procedure conducted
· experimental agents administered
· dose and route on anesthetics and analgesics administered

· postoperative monitoring and observations recorded

· treatments administered during the postoperative period

5.   IACUC CORRESPONDENCE 

· Documents, filed in chronological order, indicating IACUC, R&D Committee, and all other relevant committees (i.e., Radiation Safety Committee, Subcommittee on Research Safety and Biosafety) submission and approval of the following:
Initial review, Annual reviews and Triennial reviews.  Amendment approvals for any changes in study objectives, new research staff, any changes in procedures, proposals to change from non-survival surgery to survival surgery, changes in animal procedure duration, number or frequency, changes in experimental species, number of animal usage, changes in personnel involved in animal procedures apply and any changes in anesthetic agents, as well as any other changes to the original ACORP.  Any ACORP violations and deviations, investigator notification to IACUC of study closure, and all other investigator-IACUC and R&D Committee correspondence should also be filed under this tab.
6.   LABORATORY 
· Copy of RESEARCH PROTOCOL SAFETY SURVEY 
            VA Form 10-0398, if applicable.

· Chemical Inventory List should be visible in chemical storage area i.e. refrigerator or cabinet.
· *Laboratory Safety Manual, if applicable.   

    *Only applicable to BSL-2 studies and above.
7.   COMPETENCIES and TRAINING
· Copies of training certificates for research personnel
· List of competencies and/or training provided by Principal Investigator.

8.   CORRESPONDENCE

· Correspondence between the Investigator and Research Office.
9.   PROTOCOL COMPLIANCE/MONITOR VISITS/AUDITS

· Copies of all compliance correspondence, monitor visits, and audit reports.
10.  PI Certification: Data Security

· A copy of your completed data security form, Appendix C and D, should be kept on file with the above documentation.

Please be aware that the RCO will request to review your most recent CV at the time of your Research Compliance audit.
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