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Department of Veterans Affairs
Canandaigua VA Medical Center

400 Fort Hill Avenue, Canandaigua, NY  14424


DEPARTMENT OF VETERANS AFFAIRS

VA HEALTHCARE NETWORK UPSTATE NEW YORK

Canandaigua, New York 14424

Vacancy Announcement Number 528F-09-070   LIMITED
Opening Date:
January 13, 2009        
Closing Date: 
January 21, 2009
Position:  
Housekeeping Aid Leader, WL-3566-02, PD # 7021, Permanent, Full-Time
Salary Range:  
$14.00 – 16.34 per hour
Duty Location:  
EMS, Service Line, Canandaigua, NY; however, selectee may be required to work at either VAMC Canandaigua or ROPC at the discretion of the agency.
Tour of Duty:  
Monday - Friday, 10:00 pm – 6:30 am  Tour of duty is subject to change based upon program needs.
Area of Consideration:
Current permanent employees of the Canandaigua VA Medical Center and the Rochester Outpatient Clinic including permanent Veterans Canteen Service Staff (after 90-days).
Relocation Expenses Authorized:  
No

Recruitment Bonus Authorizes:
No

Number of Vacancies:  
One (1.0)

Duties:   Incumbent is responsible for the scheduling of Housekeeping Aids on a day-to-day basis as required.  This also includes the granting or denying of leave requests of up to one day.  The incumbent will perform the duties of a Housekeeping Aid Foreman in the absence of sufficient supervisory coverage.  The incumbent will work independently or will work as a team member to set the pace of the job being performed.  When specific tasks involve other services, the incumbent will make arrangements with the appropriate service staff so that a minimal amount of disruption will occur.  The incumbent will when requested, work side-by-side with new employees and VIP workers to properly train them in the duties of the Housekeeping Aid position.  Then incumbent will work with the VIP Program Manager to assess VIP Workers.  One of the main areas of responsibilities includes the limited supervision of the stripping and waxing process of all tunnel floors and the appropriate operation and care of power floor machinery.  A complete copy of this position description is available in Human Resources.
Basis of Rating:   All relevant information available on each candidate, i.e., application, supplemental qualifications statement, appraisals, awards, rating panel, interview, will be used to determine the best qualified candidates.
Working Conditions: The duties are normally, but not necessarily, performed inside the Medical Center building.  Workers are subject to the hazards of infections, diseases, cuts, bruises, minor shocks and cold drafts.



Physical Requirements: Performance of the duties requires continuous walking, standing, stooping and lifting, pushing and pulling, carrying materials and operating power equipment for extended periods of time.   Selected candidate will be required to successfully pass a medical examination to determine the ability to perform the physical requirements of the position. This position requires arduous physical activity; applicants must be ready, willing and physically able to do the full range of duties for this position.
Rating Factors:  Applicants will be rated on job elements in the Job Qualifications System for Laundry Worker as found in the X-118C Manual.  The Handbook is available for review in the Human Resources Office.  Please note all of your experience (including non-paid), education, training, job related awards and honors that address the following job elements (element number one is a screen-out element.  If your background does not reflect an acceptable level of performance in this element, your application will not be given further consideration):

1. Ability to lead.  (Screen out.)
2. Work practices.

3. Ability to interpret instructions.

4. Knowledge of materials.

5. Ability to use and maintain tools and equipment used in housekeeping operations.

6. Ability to perform the work of the position safely and with dexterity.

Note: 
You must give adequate narrative responses of work examples for each of these rating factors so that a panel of subject matter experts can determine your possession of each ability, knowledge or skill. Without adequate examples, the panel will not be able to assess properly your qualifications for this position.

Employment Programs for People with Disabilities are programs for people with a physical or mental impairment that limits one or more major life activities.  You must provide documentation from a state or Federal vocational rehabilitation office, dated within one year, which certifies your ability to perform the duties of the position as described in the description of duties.

Drug Testing:  If this is a testing designated position (TDP) under the VA Drug-Free Workplace Program, and if you are tentatively selected for the position and are not now in a TDP subject to random testing, you may be subject to urinalysis to screen for illegal drug use prior to final selection.  Applicants who refuse to be tested will not be selected. 

Background Investigation: Appointment to this position is contingent upon satisfactory completion of the required background investigation. 

Selective Service:  To be eligible for Federal employment, male applicants born after December 31, 1959, must certify at the time of appointment that they have registered with the Selective Service System, or are exempt from having to do so under Selective Service law.

Reasonable Accommodation:  This agency provides reasonable accommodation to applicants with disabilities.  If you need reasonable accommodation for any part of the application and hiring process, please notify the servicing Human Resources Office.  The decision on granting reasonable accommodation will be made on a case-by-case basis.  

How to Apply:  Your completed application must be received at the address below by the closing date of the announcement in order to receive consideration:

Canandaigua VA Medical Center

Human Resources Office (05)

400 Fort Hill Avenue

Canandaigua, NY 14424

Applicants: Please use the appropriate checklist below to ensure that all necessary application materials for consideration are submitted.
Current Permanent Canandaigua VA Medical Center or Rochester VA Outpatient Center Employees must submit the following:

	 FORMCHECKBOX 

	VA Form 5-4078;

	 FORMCHECKBOX 

	Written response to the rating factors/KSA’s use VA Form 5-4676a, “Employee Supplemental Qualifications Statement” or plain paper;

	 FORMCHECKBOX 

	Copy of College Transcripts, if applicable.

	 FORMCHECKBOX 

	Your choice of: a resume or Optional Application for Federal Employment (OF-612).

	 FORMCHECKBOX 

	Current Federal employees should submit a recent SF-50B, “Notification of Personnel Action,” and a copy of most recent performance appraisal. (optional)


Incomplete Application Packages: Failure to submit a complete application package prior to the close of the announcement, as stated above, will result in your application not being rated and automatic disqualification from consideration. 

No Postage Paid Envelopes: Applications mailed using government postage and/or internal federal government mail systems are in violation of VA and postal regulations will not be accepted. 

For Information Contact:  Benita Allen in Human Resources at 585-393-7765 or 393-7797.

Interviews:  Any interviews that may be conducted for this position will use the Performance Based Interviewing (PBI) process.  Further information is available at www.va.gov/pbi.
Equal Employment Opportunity:  Selection for this position will be based solely on merit without regard to race, color, religion, age, gender, national origin, political affiliation, disability, sexual orientation, marital or family status or other differences. 
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