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DEPARTMENT OF VETERANS AFFAIRS

VA HEALTHCARE NETWORK UPSTATE NEW YORK

800 IRVING AVENUE, SYRACUSE, NY  13210

VACANCY ANNOUNCEMENT NO.  528E-09-51SH
OPENING DATE: 
January 9, 2009




CLOSING DATE: January 23, 2009
POSITION:

Supervisory Inventory Management Specialist GS-2010-11 (Permanent)       
SALARY RANGE:  
GS-11 $56,411 - $73,329 pa
DUTY LOCATION:
Service Line – Acquisition & Material Management Service (A&MMS) 
TOUR OF DUTY:
Full Time, Monday – Friday  
POSITIONS AVAILABLE:  One
Relocation Incentive:  Yes       Relocation Expenses Authorized:  NO
AREA OF CONSIDERATION:  Syracuse VA Employees, Status Candidates and Eligible Veterans.  NOTE:  This announcement is a solicitation for applications from current VA employees, including permanent Veterans Canteen Service staff, for competitive promotion consideration.  It does not, however, restrict management’s right to consider or select applicants from any other recruitment source such as reassignment, appointment (may include VA Delegated Examining Unit or Office of Personnel Management certificate), demotion, transfer, reinstatement or special appointment authorities such as those for disabled veterans, veterans readjustment appointment (VRA) eligible, severely disabled individual, those eligible under the VA/OPM Interchange Agreement, and the Veterans Employment Opportunity Act (VEOA) that permits preference eligible veterans or veterans who have been separated from the armed forces under honorable conditions after substantially completing three (3) or more years of continuous active service to apply for merit promotion announcements.  

DUTIES:  The Supervisory Inventory Management Specialist performs logistics support duties that include the day to day operations of the Supply Processing and Distribution Section (SPD) as well as oversight and coordination of the Storage and Distribution (Warehouse) and Total Supply Support (TSS) functions within A&MMS.  He/she performs administrative and personnel management functions relative to the staff supervised that include: establishing guidelines and performance expectations for staff, evaluates employee performance, resolves informal complaints and grievances, develops work improvement plans, recommends personnel actions, effects disciplinary measures as appropriate, reviews and approves/disapproves leave requests, provides staff training, and coordinates work flow.  The incumbent performs specialized supply functions and related activities that include, but are not limited to: performing analytical work to manage, regulate, and coordinate supplies and equipment.  He/she determines, regulates, and controls the level or flow of expendable/non-expendable supplies of materials, computes requirements for assigned items, prepares recommendations for procurement of equipment and material, analyzes stock level and usage schedules, resolves problems with stock flow, manages facilities return and reutilization of equipment program and return of defective materials, or corrects item deficiencies; manages allotted budget/funds; performs analytical and/or managerial work involved in receipt, handling, storage, maintenance, issue and physical control of items within the storage and distribution system; and oversees/manages distribution and warehouse facility.  Performs other related duties as necessary.  
QUALIFICATION REQUIREMENTS: Qualification requirements are in accordance with the Office of Personnel Management Qualification Standards General Schedule Positions, group Coverage Qualification Standards for Administrative positions, that is available for review in the Human Resources Office.
GS-11: 1 year Specialized Experience (Federal or non-Federal) that would be considered equivalent to at least the GS-9 grade level. 
SPECIALIZED EXPERIENCE:  Experience that equipped the applicant with the particular knowledge, skills, and abilities (KSA’s) to perform successfully the duties of the position and that is typically in or related to the work of an inventory management. Experience in a work environment that demonstrated the applicant had knowledge of and ability to mange the support activities of a supply organization, warehouse facility, storage/distribution center, advanced inventory control work.  In addition, candidates must demonstrate that they possess leadership skills and the ability to manage/supervise others/subordinates.  
TIME IN GRADE REQUIREMENT:  VA or Federal employees must have completed a minimum of 52 weeks in a position no lower than the GS-9 grade level to qualify for GS-11.
BASIS OF RATING:  All relevant information available on each candidate (i.e., application, supplemental qualifications statement, appraisals, awards, rating panel, interview) will be used to determine the best-qualified candidates. 

APPLICANTS must respond in writing to the following rating/ranking factors (KSA’s): 
1. Demonstrated knowledge of and ability to supervise others to include planning and coordinating work activities, reviewing the work of others, providing training, and personnel management responsibilities such as interviewing applicants, handling employee complaints, preparing and presenting performance appraisals/standards, recommending promotions and awards, and taking disciplinary actions.
2. Knowledge of inventory management principles, procedures, and concepts in order to manage an inventory with difficult supply and demand patterns.

3. Ability to deal effectively with individuals or groups representing widely divergent backgrounds, interests, and points of view.

4. Ability to communicate in writing that includes preparing complex correspondence, guidelines/policies, and reports.

5. Skill in computer applications to include utilizing word processing, Excel spreadsheets, email programs, calendar, publishing, and other computer software programs that would normally be used in an administrative office setting.

6. Ability to analyze organization and operational problems, develop timely solutions, and adjust work operations to meet changing needs/requirements. 

REASONABLE ACCOMMODATION:  This agency provides reasonable accommodation to applicants with disabilities.  If you need reasonable accommodation for any part of the application and hiring process, please notify the servicing Human Resources Office.  The decision on granting reasonable accommodation will be made on a case-by-case basis.  

HOW TO APPLY: VA employees must submit a complete application package the VA Medical Center, Human Resources (05), 800 Irving Avenue, Syracuse, NY 13210 (Room BG 14) either brought to the HR Office by close-of-business on January 23, 2009 or post-marked by the announcement closing date in order to receive consideration.  Applications may be faxed to (315) 425-2447.  Failure to submit a completed application package will result in not receiving consideration for this position.  Application materials are available on the website www.syracuse.va.gov.  

FOR INFORMATION: Email Stephanie.Hamilton@va.gov or phone (315) 425-4638.  
Internal employee of the Syracuse VA Medical Center must submit the following (as appropriate):

a) OF-612 – Optional Application for Federal Employment, a resume, or any other written format you choose.  Regardless of which format is chosen, you must include all the same information as required on the OF-612

b) Written or typed responses to the rating factors (KSA’s) use VA Form 5-4676a, “Employee Supplemental Qualifications Statement” or plain paper);

c) Copy of most recent performance appraisal

Status candidates (reassignment, transfer eligibles, special appointment authority, and eligible Veterans must submit:

a) OF-612 – Optional Application for Federal Employment, a resume, or any other written format.  Regardless of which format is chosen, you must include all the same information as required on the OF-612.

b) Written responses to the rating factors (KSA’s) on plain paper.  Please number your responses appropriately.

c) OF 306 – Declaration for Federal Employment.  Background Investigation: Appointment to this position is contingent upon satisfactory completion of the required background investigation.
d) If you are claiming veterans’ preference, you must provide a copy of your DD214 that shows character of discharge, i.e., Honorable.  You can gain access to your DD214 online at http://vetrecs.archives.gov/. 
e) If you are claiming 10-point Veterans’ Preference, you must submit a SF-15, Request for Veterans Preference and the required documentation.

f) Current Federal employees must submit a recent SF-50B, Notification of Personnel Action, and a copy of their most recent performance appraisal.

g) Applicants applying as reinstatement must submit a SF-50B, Notification of Personnel Action, that reflects your current or prior Federal grade and status.  
INTERVIEWS: Any interviews that may be conducted for this position will utilize the Performance Based Interviewing (PBI) process. Further information is available at www.va.gov/pbi or from your local Human Resources Office.

EQUAL EMPLOYMENT OPPORTUNITY:  Selection for this position will be based solely on merit without regard to race, color, religion, age, gender, national origin, political affiliation, disability, sexual orientation, marital or family status or other differences. 
http://www.va.gov/visns/visn02/
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